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UB Criminal Practice Clinic 
Syllabus – Spring 2017 

 

CLASS / SECTION NUMBERS:   

 LAW 800D – 311 (2 credits - graded) 
 LAW 800D – 511 (4 credits – pass / fail) 
 

PROFESSOR(S):  

 Adjunct Professor Daniel M. Shemer, 443-759-3324 / e-mail: dan@shemerbar.com 
 Adjunct Professor Murphy D. Hartford, 410-878-8170 / email MHartford@stattorney.org 
 Adjunct Professor Mary Jo Livingston, 410-324-8924 / email mary_jo_livingston@hotmail.com  
 

DAYS/TIME:  Class - Thursdays, 1:30 p.m. to 3:20 p.m. 

 

LOCATION:   Room assignments are available through MyUB. 

 

COURSE DESCRIPTION:  The Criminal Practice Clinic offers students the opportunity to practice 

criminal law in the trial courts of Maryland, under Rule 19-217 of the Rules Governing Admission to the Bar. 
Students prosecute or defend persons charged with crimes such as assault, drug offenses, alcohol-related 
charges, disorderly conduct, theft and the like. As a student lawyer, you investigate, interview 
witnesses/clients, negotiate plea agreements, argue motions, give opening statements and closing 
arguments, direct- and cross-examine witnesses and more.  Criminal Practice Clinic students are supervised 
by Assistant State's Attorneys and Assistant Public Defenders, not by University of Baltimore School of Law 
faculty. A weekly two-hour classroom component, which is taught by a UB faculty member, rounds out the 
CPC experience.  You choose: The office - State's Attorney's Office or Public Defender Office; The jurisdiction 
- Baltimore City or any county in the state; The court - District Court (adult criminal matters) or the Juvenile 
Court (juvenile criminal matters); some jurisdictions even allow students to do some work in the Circuit 
Court. Grading: The four-credit placement is pass/fail; the two-credit classroom component is graded. 
Prerequisites: First-year day courses, Evidence, Criminal Law and Constitutional Criminal Procedure I. Co- or 
prerequisites: Trial Advocacy; Professional Responsibility.  Policies and procedures: The Criminal Practice 
Clinic selects its students through the lottery process. 
 

COURSE MATERIALS:  NO required text.  Helpful, but not necessary: Maryland Criminal Laws 

Annotated, available from LexisNexis; it cost $73 when last checked. 
 

STUDENT LEARNING OUTCOMES: 

1. Navigate the Annotated Code of Maryland: Maryland Rules Title 4. Criminal Causes, and the Criminal 
Law, Criminal Procedure, Courts and Judicial Proceedings and Transportation Articles. 

2. Deconstruct a crime, from statutes and/or case law, into a list of separate elements and apply facts 
separately to each element to determine guilt. 

3. Sift detailed factual materials and separate relevant facts from irrelevant facts. 
4. Deconstruct a rule of evidence, from the rules and/or case law, into a list of separate elements and 
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apply facts separately to each element to determine admissibility. 
5. Argue principles of criminal constitutional law and apply facts to determine compliance.   
6. Deconstruct a rule of professional conduct, from the rules and/or case law, into a list of separate 

elements and apply facts separately to each element to determine violation. 
7. Develop a creative theory of the case. 
8. Prepare the trial of a case effectively and efficiently. 
9. Persuasively argue to a trier of fact. 
10. Practice and demonstrate the ability to think on your feet and respond to unanticipated questions 

and arguments.  
11. Demonstrate professionalism in timeliness, thoroughness, following instructions, taking initiative 

and accepting responsibility.  
 

COURSE EXPECTATIONS:  You are expected to complete all reading assignments before class and to 

participate consistently in class discussion to demonstrate that you have read and reflected on the issues 
raised in the assignment.  American Bar Association Standards for Law Schools establish guidelines for the 
amount of work students should expect to complete for each credit earned. Students should expect 
approximately one hour of classroom instruction and two hours of out-of-class work for each credit 
earned in a class, or an equivalent amount of work for other academic activities, such as simulations, 
externships, clinical supervision, co-curricular activities, and other academic work leading to the award of 
credit hours. 
 

ATTENDANCE:  UB Policy: Class attendance is a primary obligation of each student whose right to 

continued enrollment in the course and to take the examination is conditioned upon a record of attendance 
satisfactory to the professor. A student who exceeds the maximum allowed absences - two (2) absences 
are the maximum allowed for this course - may be compelled to withdraw from the course or may receive 
an “F”.  Students who are forced to withdraw for exceeding the allowed absences may receive a grade of FA 
(failure due to excessive absence). This policy is consistent with American Bar Association Standards for Law 
Schools.  But see “Additional Criminal Practice Clinic Class Policies” below 
 
IF YOU MISS OR ARRIVE LATE FOR A CLASS, IT IS YOUR RESPONSIBILITY TO DETERMINE WHAT, IF ANY, 
ASSIGNMENTS OR ANNOUNCEMENTS YOU MISSED.  MISSING OR ARRIVING LATE FOR A CLASS IS NOT AN 
ACCEPTABLE EXCUSE FOR FAILING TO FOLLOW INSTRUCTIONS GIVEN DURING YOUR LATENESS OR FOR 
FAILING TO SUBMIT AN ASSIGNMENT IN A TIMELY FASHION. 

COURSE WEBSITE:  This course has a TWEN page that links to this syllabus, announcements, the class 

assignments, and other class materials. You are responsible for self-enrolling in the TWEN page and for 
checking it regularly for course information. 
  

COMPUTER AND CELL PHONE USE:  Cell phones will be turned off or silenced before class 

begins, absent an emergency about which the student has notified the professor.  CAMPUS SECURITY 
SHOULD BE CONTACTED IN THE EVENT OF AN EMERGENCY.  Students are permitted to use computers 
during class for matters directly related to what we are doing in the CPC at the moment of use.  Students 
may not use computers during class for any other purpose (e.g., using email, instant messaging, “surfing” 
the web, doing an assignment for a past or future CPC class or other law school class, etc.). Having a 
computer program that is NOT related to what we are doing in the CPC at the moment open on your 
computer, but in the background (e.g., having an email program open while the current computer screen 
shows a Maryland Rule section on Westlaw that we are discussing in the class), creates an IRREBUTABLE 
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presumption of improper computer use during class.  Any improper cell phone or computer use during 
class, no matter how brief, will be treated as an honor code violation AND will be sanctioned as follows: 

 
1)  1st violation: The student will be asked to leave the class, the student will be considered to be 

absent from class without excuse AND the student’s final grade will be lowered by one full letter 
grade (e.g., a B+ would be reduced to a C+). 

2)  2nd violation: The student’s final grade for all six (6) credits of the CPC will be an “F”. 
  

CLASS CANCELLATION:  If the instructor must cancel a class, notices will be sent to students via email 

and/or posted on the classroom door.  If there is inclement weather, students should visit the University of 
Baltimore web site or call the University's Snow Closing Line at (410) 837-4201. If the University is open, 
students should presume that classes are running on the normal schedule. 
 
 If a class has to be cancelled for whatever reason, unless you are notified otherwise in writing, 
assignment(s) are due as scheduled.  After a cancelled class, assignments are due and class activity will be as 
noted for the date, as if the missed class had been held.  We will discuss how to make up any missed class 
activities or assignment(s), as necessary. 
  

ACADEMIC INTEGRITY:  Students are obligated to refrain from acts that they know or, under the 

circumstances, have reason to know will impair the academic integrity of the University and/or School of 
Law. Violations of academic integrity include, but are not limited to: cheating, plagiarism, misuse of 
materials, inappropriate communication about exams, use of unauthorized materials and technology, 
misrepresentation of any academic matter, including attendance, and impeding the Honor Code process. 
The School of Law Honor Code and information about the process is available at 
http://law.ubalt.edu/academics/policiesandprocedures/honor_code/. 
  

TITLE IX SEXUAL MISCONDUCT AND NONDISCRIMINATION POLICY:  The University of 

Baltimore’s Sexual Misconduct and Nondiscrimination policy is compliant with Federal laws prohibiting 
discrimination. Title IX requires that faculty, student employees and staff members report to the university 
any known, learned or rumored incidents of sex discrimination, including sexual harassment, sexual 
misconduct, stalking on the basis of sex, dating/intimate partner violence or sexual exploitation and/or 
related experiences or incidents. Policies and procedures related to Title IX and UB’s nondiscrimination 
policies can be found at: http://www.ubalt.edu/titleix. 
  

DISABILITY POLICY:  If you are a student with a documented disability who requires an academic 

accommodation, please contact Leslie Metzger, Director of Student Services, at 410-837-5623 or 
lmetzger@ubalt.edu. 
 

ASSIGNMENTS, DUE DATES & CPC STUDENT #s:   Below is a syllabus noting class activities, 

assignments to do before coming to class, to be done in-class and/or to be submitted on the applicable 
dates.  All assignments are assigned by your CPC Student # (see the following pages) and can be found in the 
Assignments section of the TWEN site.  Please pay attention to these assignments and their due dates, as 
some require substantial preparation time.  If you don’t look at the assignment until a few days before the 
class / date when it is due, it may be too late.  
 
 This syllabus is NOT always easy to follow - and frankly we don’t apologize.  Like the Rules of Procedure, 
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the Rules of Evidence or any statute which states a rule but notes exceptions in a different sub-section or an 
entirely different rule or statute, sometimes you will need to go to several places (i.e.,  in-class assignment 
documents, this syllabus or on the TWEN site) to correctly identify and complete the assignment.  This is 
part of the training! 

 Everything in this syllabus is subject to change, with reasonable notice, of course. 

 Submitted Assignment Requirements. For assignments to be submitted, first, please retain a copy 
(on your computer is fine) for yourself.  Then, submit all assignments via the course TWEN site, 
Assignments section, in MS Word compatible-format, on an 8.5”x11” (letter size, NOT legal size) 
document, with 1” margins on all sides, double-spaced, 11-point font, using either Calibri or similar font, 
unless instructed otherwise.  To be timely, your assignment must be received by the start of class on 
the due date, unless instructed otherwise.     
 
 Professor Feedback on Submitted Assignments.  As part of grading, on most, if not all, of your 
submitted assignments, your professor(s) will provide some written feedback on your submitted assignment 
(typically, using the MSWord “comments” function).  Your graded assignment with the feedback can be 
found in your applicable assignment box on the TWEN site.  The written feedback may merely identify 
sections done well … or not, pose questions or offer suggestions that may help improve the skill being 
explored or practiced in the assignment. Students should read and consider the feedback, especially when 
completing future assignments, as your responsiveness to the feedback WILL substantially influence the 
grade given on future submissions.   

 Required Response for Assignments Noted with a “+ Follow up.”  For assignments noted with a “+ 
Follow up” ONLY, after reviewing the written feedback on your returned assignment, within five (5) days 
after the graded assignment was posted on the TWEN site by the professor or the start of the next class, 
whichever is LATER, the student MUST submit a response to the feedback in the same assignment box in 
which the assignment was submitted.  (e.g., For example, if the professor’s comments are posted on the day 
the student’s assignment was submitted and that was 5 or more days before the next class, the student must 
submit the response by the start of the next class.  If however, the professor’s comments are posted fewer 
than five days before the next class or even after the next class, the student must submit the response five 
days after the professor posted the comments.)  The responses should be made and submitted on the 
graded document itself by either 1) adding separate new text at the end of the document or 2) by adding 
your own comments using the MSWord “Comments” function.  The response will not be graded, but failure 
to submit a “good faith” response timely will result in the student’s grade being lowered on this 
assignment one full letter grade (e.g., from a B+ to a C+).  The required response MUST note: 
 

1. what the student thought were the three (3) most important comments / suggestions / questions 
posed by the professor in the feedback; 

2. why these were most important, and  
3. a) what the student can / will do to address the feedback in future assignments and/or in the 

student’s placement or b) if the student disagrees with the feedback, an explanation of why the 
student disagrees. 
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CLASS ACTIVITIES AND ASSIGNMENTS 

Date Prof Week Class Activity Assignments To Do Before Class / Submit On This Date 
(See instructions for assignments in the applicable 
Assignments section on the TWEN site.) 

1/12  1  Introduction and 
Overview of the CPC 

 Overview of the 
Criminal Justice 
System (CJS) 

REGISTER ON CPC TWEN SITE 
Read:  This entire syllabus and see corresponding 

documents on TWEN. 
Read:   Intro to the CPC and How to Supervise. 
Submit: Criminal Justice System (CJS) Assignment; See CJS 

- Assignments and Instructions. 

1/19  2  How to Prepare a 
Case and Building a 
Theory of the Case 
(TOTC) 

Read:  Preparing to Persuade: A Method for Effective 
Trial Preparation 

Read:   Theory of the Case – Summary; Review Theory of 
the Case Worksheets + Assignment. 

Submit: Criminal Law Written Exercise + Follow up; See 
Criminal Law Written Exercise - Assignments and 
Instructions. 

NOTE: Student Journal #1 is DUE the Monday before the 
NEXT class. 

1/23 

Mon. 

   Submit: Student Journal #1 + Follow up; See Student 
Journal - Assignments and Instructions.  

1/26  3  Overview of the Rules 
of Evidence and 
Objections  

 Separate OPD / ASA 
Discussions 

Read:  Practical and Tactical Objecting. 
Read:   Theory of the Case – Summary  
Submit: Theory of the Case (TOTC) Worksheet + Follow 

up. (Do not go on to TOTC #2, the add-on, yet). 
 

2/2  4  Overview of 4th 
Amend. Law 

Review: Any 4th Amendment Search and Seizure materials 
you have. 

Submit: Professional Responsibility + Follow-up Written 
Assignment; See Professional Responsibility 
Exercise - Assignments and Instructions  

2/9  5  Criminal Procedure 
In-Class Exercises; See 
Criminal Procedure 
Exercise - 
Assignments and 
Instructions. 

Submit: Criminal Procedure Written Exercise; See Criminal 
Procedure Exercise - Assignments and Instructions.   

 

2/16  6  Sentencing  Submit: Theory of the Case Worksheet # 2 + Follow up. 
Submit: Participate in the Evidence Forum Assignment # 1 

starting today and not later than the start of next 
week’s class; Instructions to be provided. 

Give Supervisor’s Mid-Semester Evaluation to your 
Supervisor and schedule appointment with 
Supervisor to discuss evaluation. 

2/23  7  How To Prepare a 
Case: Closing 

Read:   Advocacy Skills Mini-Review 
Submit: Student Journal # 2 + Follow up; See Student 
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Date Prof Week Class Activity Assignments To Do Before Class / Submit On This Date 
(See instructions for assignments in the applicable 
Assignments section on the TWEN site.) 

Arguments and 
Opening Statements  

Journal - Assignments and Instructions. 

3/2  8  How To Prepare a 
Case:  Witness 
Examination 

Read:   Advocacy Skills Mini-Review 
Submit: Student’s Mid-Semester Student Evaluation.   
NOTE: Ensure Supervisor returns Supervisor’s Mid-

Semester Evaluation ASAP. 
NOTE:  You may wish to start preparing for the upcoming 

class, “Learn To Play By The Rules” as the 
preparation will take some time. 

3/9  9  Learn To Play By The 
Rules In-Class 
Exercise; See Learn To 
Play By The Rules - 
Assignments and 
Instructions. 

 
 Nothing to submit.  Yeah!! 

3/16  10  Review of Advocacy 
Skills  

Read:   Advocacy Skills Mini-Review  
Submit: Participate in the Evidence Forum Assignment # 2 

starting today and not later than the start of next 
week’s class; Instructions to be provided. 

NOTE: Student Journal #3 is DUE the Monday before the 
NEXT class. 

3/20  

3/27 

Mon. 

   Submit: Student Journal #3 + Follow up; See Student 
Journal - Assignments and Instructions. 

3/30  11  Negotiating 

 Separate OPD / ASA 
Discussions 

Submit: Theory of the Case Worksheet # 3 + Follow up.  
 

4/6  12  Advocacy Skills In-
Class Exercises; See 
In-Class Advocacy 
Skills Exercises 
Assignments and 
Instructions.  (Class 
will NOT meet in the 
usual classroom.  
Rooms to be used 
will be announced.) 

Read:   Advocacy Skills Mini-Review  
Submit: Advocacy Skills Preparation Form; See Advocacy 

Skills Assignments and Instructions.  
NOTE:  You may wish to start preparing for the Last Class 

Group Presentation as the preparation will take 
some time. 

4/13  13  Possible Field Trip Submit: Theory of the Case Worksheet # 4.  
NOTE:  You may wish to start preparing for the upcoming 

assignment, “How To Prepare” as the preparation 
will take some time. 

4/20  14  Last Class:  Group 
Presentations - 

Give Supervisor’s End-of-Semester Evaluation to your 
Supervisor and schedule appointment with 
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Date Prof Week Class Activity Assignments To Do Before Class / Submit On This Date 
(See instructions for assignments in the applicable 
Assignments section on the TWEN site.) 

Reflections on 
Lawyering; See 
Group 
Presentations - 
Assignments and 
Instructions.  

Supervisor to discuss your evaluation. 
Submit: Student Journal # 4; See Student Journal - 

Assignments and Instructions. 
 

5/4  No Class Submit: Case Preparation Form; See How to Prepare a Case 
- Assignments and Instructions  

Submit: Student’s End-of-Semester Evaluations. 
NOTE: Ensure Supervisor returns Supervisor’s End-of-

Semester Evaluation.  

 

STUDENT NAMES & CPC STUDENT #s 
All assignments are assigned by your “CPC Student #” 

 

CPC 
# 

Student Last 
Name 

Student First 
Name 

County Type 
Direct 

Supervisor 
1 Bonk Valerie Baltimore City-Wabash Public Defender  

2 Brooks Jeremy Baltimore City-Eastside  Public Defender  

3 Byrne Richard Howard County States Attorney  

4 Cejka Tyler PG County States Attorney  

5 Cohen Austin AA County States Attorney  

6 Dauksha Michelle Baltimore County States Attorney  

7 Dunning Timothy Montgomery County Public Defender  

8 Dvorak James Howard County States Attorney  

9 Fielders Camry Baltimore City-Southern States Attorney  

10 Greenbaum Zachary Baltimore City States Attorney  

11 Hill Zachary Baltimore City States Attorney  

12 Peroutka Natalie Frederick County Public Defender  

13 Schenker Robert Queen Anne County Public Defender  

14 Schultz Erica  States Attorney  

15 Schulze Theseus  States Attorney  

16 Williams Terea  Public Defender  

 
NOTE:   There may NOT be a student assigned to a student number above - typically, the latter numbers, 
for various reasons.  This may create difficulties with some of the in-class exercises, such as the criminal 
procedure motions argument exercises and the advocacy skills exercises.  If there is an exercise to which a 
number is assigned but no student is assigned to that number and you are affected, please contact the 
professor, and we will discuss and solve the problem before your assignment. 
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COURSE POLICIES & GRADING:  The Criminal Practice Clinic is a six (6) credit class, four (4) 

pass / fail credits for the placement component, and two (2) credits for the classroom component for 
which you receive a traditional letter grade.  The factors which will be considered in awarding a grade 
for the classroom component include the below chart and: 
 

1. Improvement throughout the semester, 
2. Preparation, thoroughness, creativity and organization, 
3. Compliance with instructions, deadlines and timeliness, and 
4. Initiative and responsibility. 

 
 In all assignments, your conclusions are of far less importance than your thought process.  Whether 
the instructions expressly say so or not, you must “show your work” –  explain the reasoning supporting any 
and every conclusion. 
 
MISSING A CLASS IS NEVER SUFFICIENT CAUSE TO FAIL TO SUBMIT A WRITTEN ASSIGNMENT ON TIME. 

Summary of Assignment Weights and Grading (Subject to change.) 

 

Assignment (See instructions for assignments in the 
applicable Assignments section on the TWEN site.) 

Points 
Possible 

Keep Track of 
YOUR Points 

Criminal Justice System (CJS) Assignment P/F  

Criminal Law Written Assignment + Follow up 5  

Prof. Resp. Written Assignment + Follow up 5  

Journals 10 total (2.5 each)  

 # 1 + Follow up 2.5  

 # 2 + Follow up 2.5  

 # 3 + Follow up 2.5  

 # 4 2.5  

Evidence Forum Participation Assignment  10 (5 points each)  

 #1 5  

 #2 5  

Theory of the Case (TOTC) Worksheets + Assignment 10 total (2.5 each)  

 # 1 + Follow up 2.5  

 # 2 + Follow up 2.5  

 # 3 + Follow up 2.5  

 # 4 2.5  

Criminal Procedure Oral and Written Assignment 10 total  

In-class Exercise for Learn To Play By The Rules  10  

Advocacy Skills Written Assignment 10  

Case Preparation Written Assignment 15  

Student’s Mid-Semester Evaluation P/F  

Supervisor’s Mid-Semester Evaluation P/F  

Final Class Student-Led Presentations 5  

Student’s End-of-Semester Evaluation P/F  

Supervisor’s End-of-Semester Evaluation P/F  

Class Attendance and Participation 10  
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Assignment (See instructions for assignments in the 
applicable Assignments section on the TWEN site.) 

Points 
Possible 

Keep Track of 
YOUR Points 

Contempt Penalty Points / Extra Credit Points (if applicable)   

TOTAL POINTS - FINAL GRADE 100 / 100  

 
 If a student is terminated from the placement component or classroom component of the clinic 
for any reason, the student will be terminated from the entire CPC, both the classroom and placement 
components and will receive an “F” for all six credits.   

 Grades on Individual Assignments.  Numerical grades will be given for all individual assignments on a 
10-point scale, unless noted otherwise and will have the following meaning.  For assignments worth more or 
fewer than 10 points, the grades will have the same proportional meaning. 

 
On a 10-point assignment, grades follow this scale:  10+=A+; 10=A;  9=A-; 8=B+; 7=B; 6=B-; 5=C+; 
4=C; 3=C-; 2=D+; 1=D; 0.5=D-; 0=F.   
 
On a 15-point assignment, grades follow this scale: 15+=A+; 15=A; 13.5=A-; 12=B+; 10.5=B; 9=B-; 
7.5=C+; 6=C; 4.5=C-; 3=D+; 1.5=D; 0.75=D-; 0=F. 
 
On a 5-point assignment, grades follow this scale: 5+=A+; 5=A; 4.5=A-; 4=B+; 3.5=B; 3=B-; 2.5=C+; 
2=C; 1.5=C-; 1=D+; .5=D; 0.25=D-; 0=F.     
 
On a 2.5-point assignment, grades follow this scale: 2.5+=A+; 2.5=A; 2.25=A-; 2=B+; 1.75=B; 1.5=B-; 
1.25=C+; 1.0=C; 0.75=C-; 0.5=D+; 0.25=D; 0.05= D-; 0=F.   

 
 Final Course Grades.  Final course grades will be awarded as follows, with the professor retaining 
discretion to modify the final grade: 100-95=A+; 94-90=A; 89=A-; 88-87=B+; 86-80=B; 79=B-; 78-77=C+; 76-
70=C; 69=C-; 68-67=D+; 66-60=D; 59=D-; 58-0=F. 
 
 Missed In-Class Exercise - 0.  If you miss an in-class exercise, even if your absence is excused, you will 
receive a “0" on that assignment.  If a missed in-class exercise is the result of an EXCUSED absence or 
lateness and points are lost as a result, on request by the student and at the discretion of the professor, the 
student may receive a make-up assignment to give the student a chance to make up points lost.  Any make 
up assignment will be worth the point value of the assignment / exercise that was missed. 
 
 P/F = Pass / Fail Assignments. A few assignments and all evaluations will be graded on a pass / fail basis. 
 If you properly and timely complete and submit a Pass / Fail assignment, you get a Pass.  Otherwise, you get 
a Fail.  A Fail on a Pass / Fail assignment will result in 10 points being deducted from your total points in 
calculating your final grade.  

 As to Supervisor Evaluations, it is understood that the student has limited ability to compel the 
supervisor to turn in the supervisor’s evaluations in a timely fashion.  However, the student must make best 
efforts by providing the supervisor with a copy of the evaluations at the appropriate time and encourage the 
supervisor to submit the evaluations.  Failure of the student to make best efforts will be treated as if the 
student did not submit the evaluation, and 5 points will be subtracted from the student’s total points / final 
grade for each evaluation not turned in.  (Don’t worry about this.  If you make best efforts, you will not be 
sanctioned.) 
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 Extra Credit. Extra credit assignments will NOT be offered merely to improve a grade.  Extra credit will 
be awarded, at the professors’ discretion, only if a student performs additional work at the request of the 
professor, typically, to fill in for a missing student.  

ADDITIONAL CRIMINAL PRACTICE CLINIC CLASS POLICIES AFFECTING GRADES:   

 
 Unexcused Absence / Lateness:  An absence from or lateness to class is excused if the student has 
obtained the professor’s approval IN WRITING (an email exchange is fine) for the absence or lateness prior 
to the class to which the student is to be absent or late.  An absence or lateness for which prior approval 
has not been obtained may be deemed excused, in the sole discretion of the professor, if a sufficient 
emergency 1) caused the absence or lateness and 2) prevented notification of the professor a reasonable 
time before the absence or lateness.  Any absence or lateness which is not excused is unexcused. 
 
  “Contempt of Course”:  In this Clinic, you are actually licensed to practice law; you are no longer just a 
law student.  As such, you are expected to conduct yourself as if you are a practicing lawyer.  If a lawyer 
knows she will be late for Court, unable to appear for a Court date, or must miss a filing deadline or violate 
other Court rules, she has an obligation to contact the Court and/or the supervisor to give adequate notice 
and some explanation. Absent good cause (i.e., a good reason for the failing and a good reason for not 
providing sufficient prior notice, if applicable), that lawyer may be held in Contempt of Court and 
sanctioned.  Comparable behavior in the classroom component of this Clinic will be deemed Contempt of 
Course and may result in sanctions as follows: 
 
 Concerning Attendance and Lateness: 

1)  If a student is absent without excuse from TWO (2) classes, that student’s final letter grade 
will be reduced by two (2) whole letter grades.  (e.g., a B+ would be reduced to a D+) 

2)    If a student is late without excuse for class TWO (2) times, this will be treated as one (1) 
unexcused absence.  

3) If a student is late for THREE (3) or more classes, with excuse or without excuse, the third 
lateness and each lateness thereafter will be treated as an additional unexcused absence. 

 
 Concerning Assignments and Lateness: 

1)  If a student fails to submit an assignment, the student will receive, a zero for that assignment, 
and additionally a loss of one full letter grade in the final course grade calculation for EACH 
assignment the student has failed to submit. (e.g., a C+ would be reduced to a D+) 

2)    If a student submits one assignment late without excuse within one week after the due date, 
the student’s grade for the assignment, may be reduced by two partial letter grades (e.g., an  
A- would be reduced to a B). 

3)  If a student submits one assignment late without excuse one week or more after the due 
date, the student’s grade for the assignment will be reduced by an amount within the 
professor’s discretion, but will be no less than one full letter grade (e.g., an A- would be 
reduced to a B-). 

3) For a second assignment submitted late without excuse and each assignment submitted late 
without excuse thereafter, the student’s grade for the assignment, may be reduced by two full 
letter grades (e.g., an A- would be reduced to a C-).  

 

 “+ Follow-Up Assignments.” Please see the note, supra, about the duty to respond to the professor’s 
comments on assignments noted with a “+ Follow-Up” and the grade penalty for failing to respond as 
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required in a timely fashion. 

END OF / EXTENDING YOUR PLACEMENT:  Because your supervisor does not live on a 

semester-dominated calendar, be sure to TELL YOUR SUPERVISOR WHEN, BECAUSE OF A SEMESTER 
HOLIDAY, YOU WILL NOT BE PRESENT AT YOUR PLACEMENT.  ALSO, TELL YOUR SUPERVISOR, AND 
REMIND HER NEAR THE END OF THE SEMESTER, WHEN THE SEMESTER, AND THEREFORE YOUR 
PLACEMENT, ENDS.  

The last day you can practice under Rule 19-217 is the last day of the exam period for the semester.  Please 
check the UB academic calendar for that exact date.  Often, students want to extend their Rule 19-217 
certification to continue to handle cases beyond that date.  Certification can be extended for non-
graduating students only and only until the date grades are due for the next semester.  It cannot be 
extended beyond that date.  If you want your certification extended, contact the Clinic Administrator, Laura 
Garcia, lgarcia@ubalt.edu and send a copy of the email to your professor(s).  Sadly, certification for students 
graduating at the end of the semester in the CPC can NOT be extended. 

 


